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North Dallas Adventist Academy 
COVID-19 Response Plan  
for 2020-2021 School Year 

  
  
North Dallas Adventist Academy (NDAA) plans to begin school Monday, August 17, 
2020, for in-person classroom instruction for our students, based on and following the 
regulations outlined by the CDC, the State of Texas, and the local government(s).  The 
plans detailed in this document are based on the public health situation as it is 
understood presently.  Changes to the public health situation would possibly lead to 
changes and alternate plans.  We will continually monitor updates and follow guidance 
from the Texas Conference, the State of Texas, local government(s), and the CDC. 
  
Prevention/Screening Protocols 
  

1. Teachers and staff will be required to self-screen for COVID-19 symptoms before 
coming onto campus daily.  This will include checking for the symptoms as listed 
in this document and taking their own temperatures.  Teachers must report to 
NDAA if they have come into close contact with an individual who is lab-
confirmed with COVID-19 or they have COVID-19 symptoms themselves. 

2. Parents/Guardians will be expected to screen their students daily for COVID-19 
symptoms before sending them to school and report to NDAA if students exhibit 
symptoms or have come into close contact with an individual who is lab-
confirmed with COVID-19. 

3. NDAA, in accordance with public health guidelines, will screen students before 
the beginning of the school year and at the start of each day of on-campus 
instruction. This includes entering a school vehicle for transportation. Questions 
may be supplemented with temperature checks. 

4.  Teachers will monitor students for symptoms throughout the school day. 
5. Visitors to campus will be limited with meetings taking place virtually when 

possible.  Visitors will be screened to determine if they have COVID-19 
symptoms or have been in contact with an individual confirmed to have COVID-
19. 

6.  NDAA will prevent any individual who fails screening criteria from being admitted 
to campus or allowed on a bus until the individual meets standards for re-entry to 
campus as stated in this document. 

7. While on campus, all staff, visitors, and students will be required to wear face 
coverings.  Accommodation requests must be submitted to the administration 
and will be addressed on a case-by-case basis. 
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8. Students must arrive wearing a face covering.  Elementary students will transfer 
to school-issued face shields once in class. Personal mask will be stored in 
paper bags.  At the end of the day, before dismissal, they will return shields to 
the teacher and wear personal masks/face coverings for dismissal.  Upper and 
middle school students will have the option to transfer to school-issued face 
shields but may wear their own personal masks throughout the day. 
  

Prevention/Mitigation Protocols 
  

1. Hand sanitizer will be available throughout campus. 
2. Staff and students will be expected to regularly sanitize their hands including but 

not limited to, entering and exiting classrooms, returning from outdoors, 
before/after restroom breaks, and eating. 

3. Students will have their own school supplies with very limited shared supplies. 
4. Desks and shared objects will be cleaned after each use/class change. All 

classrooms, restrooms, and common areas will be cleaned and disinfected daily. 
5. Cafeteria/eating spaces will be cleaned after each use. 
6. Visual reminders of distancing requirements will be used for marking classrooms, 

hallways, and common areas. 
7.  Desks/seating areas will be physically distanced as instructionally possible. 
8. Teachers will create and teach procedures to limit movement within the 

classroom.  (Ex. Turning in assignments, passing out papers) 
9. Appropriate distancing should be maintained during group work. 
10. Students will be taught proper hand washing protocols and will be given age 

appropriate responsibilities to clean personal areas and supplies in the 
classroom(s).  

11. Door knobs and commonly touched surfaces will be frequently cleaned and 
sanitized. 

  
Physical Education Classes  
 

1. When possible, physical education classes will take place outside to allow for 
maximum distancing. 

2. Visual markers will be placed in the gym as physical distance reminders. 
3. Students will be required to wear face coverings in locker rooms and will not be 

allowed to linger, strictly adhering to time requirements.  
4. Equipment will be cleaned and disinfected after each use. 
5. Students will wear face shields to allow for easier breathing during activities. 
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Music Classes  
 

1. In upper and middle school, choir students will be distanced 6 feet or more and 
required to wear face coverings except when singing.  When singing, students will 
be distanced according to public health guidelines for choirs. 

2. In upper and middle school, band students will be separated by plexiglass and will 
follow disinfecting procedures to clean areas and instruments at the end of each 
class.  Additional measures will be used to disinfect the band room at the end of 
each class. 

3. In elementary school, students will be socially distanced and wear face coverings 
throughout the class period.  For the first semester, vocal performance will be limited 
with a focus on stringed and percussion instruments, etc.  Disinfectant protocols will 
be followed in common areas and instruments cleaned after each class. 

 
 
Common Areas (Cafeteria, Library, Playgrounds) 
 

1. Classes/groups will be scheduled for use of common areas such as the 
playground and the library. 

2. Visuals will be displayed to remind students to follow appropriate distancing 
guidelines. 

3. Students will continue to wear face coverings in all areas of the school. 
4. Where necessary to follow health guidelines, students will eat meals in 

classrooms. 
5. Microwaves, as has been our policy, will not be available in classrooms or the 

cafeteria for student use due to cross-contamination possibilities with high touch 
surfaces. 

6. Students eating in the cafeteria will be seated following public health 
recommendations with assigned seating. 

7. Cafeteria meals will be “grab-and-go”. 
8. Traffic patterns will be instituted in the cafeteria as in other common areas and 

hallways. 
9. Procedures will be in place for students to help clean/sanitize their own spaces in 

the cafeteria in addition to cleaning by staff. 
10. High touch surfaces will be cleaned and sanitized regularly by staff. 
11. Visuals/graphic displays, as well as staff, will reinforce procedures and 

guidelines. 
12. Hand sanitizer will be available in the cafeteria, at entrances and exits. 
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Restroom Protocols 
 

1. Restrooms will be disinfected with increased frequency throughout the school 
day. 

2. Students will be responsible for washing hands and also using hand sanitizer 
before entering the classroom after a restroom break. 

3. Teachers will create procedures to track the number of students occupying the 
restroom to mitigate the chance of exceeding maximum occupants per health 
recommendations. 

  
Transition Periods  
 

1. Students must continue to wear face coverings in hallways. 
2. Teachers will coordinate to organize staggered releases from class to limit the 

number of students in hallways during passing periods for upper and middle 
school students. 

3. Teachers will be expected to be in the hallways during all passing periods. 
4. Students will not be allowed to congregate in the hallways during passing 

periods. 
5. Restroom use will be monitored to maintain appropriate capacity during passing 

periods. 
6. Traffic patterns will be marked visually throughout the campus to maintain social 

distancing guidelines to the greatest extent possible. 
7. Students will be asked to stay to the right as much as possible when in hallways 

and corridors. 
8. Elementary students will be guided by teachers during transition periods to follow 

marked distancing graphics. 
  
Arrival and Dismissal Protocols 
 

1. Parents will not be allowed to walk students into the school or come into the 
school to pick up students at dismissal. 

2. All students must arrive wearing a face covering.  No one will be allowed in the 
building without a face covering. 

3. Hand sanitizer will be available at all entrances and exits. 
4. Students will be dismissed from upper school through a designated door. 
5. Students in elementary and middle school will be dismissed individually to 

parents in the drive-through dismissal lines. 
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6. Parents who need to pick up students during the school day will be asked to call 
ahead so that students may be sent or accompanied to parent vehicles when 
they arrive. 

 
School Transportation/Buses/School Vans 
 

1. Buses and school vans will be sanitized and disinfected after each use. 
2. Students will be required to use hand sanitizer upon boarding the bus and will be 

pre-screened through questioning and temperature checks. 
3. Students should wear face coverings while riding on the buses/in the vans with 

other students. 
4. When possible, windows will be open to allow for outside air to circulate in the 

vehicle. 
 
Morning Care and After School Programs 
 

1. Morning care and after school care and clubs will still be offered and will follow 
the same health protocols as followed for the regular school day with appropriate 
distancing, face-covering requirements, and disinfecting. 

2. After school clubs will dismiss from the cafeteria through a pick-up drive-through 
line. 

3. Parents picking up students from after school care will pick up at the main 
entrance area. 

 
Cell Phone/Electronic Device Procedures 
 

1. NDAA is a cell phone/personal device free campus and will continue to be so 
during COVID-19 restrictions. 

2. Cell phones/personal devices must be checked in using a contact-free procedure 
when students arrive on campus and may be picked up at the end of the day. 

  
Isolation Protocols  
 

1. As a reminder, any student or staff member exhibiting symptoms for any illness 
should stay home and not come to campus. 

2. Once on campus, if a student displays symptoms of COVID-19, the student will 
be separated from peers immediately and parents/guardians contacted. 

3. Remaining students will be relocated to a different room/area to allow for 
sanitation to take place. 
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4. The isolated student should be picked up within 30 minutes and no later than 1 
hour from the time contact is made. 

5. Students displaying symptoms of COVID-19 will not be allowed to take school 
transportation home. 

6. Staff who display symptoms of COVID-19 will leave the campus immediately. 
7.  NDAA will communicate with the parents of students who came in contact with a 

COVID-19 positive student or staff member. 
  
Responses to Confirmed Exposures to COVID-19  
  

1. If an individual who has been in the school is lab-confirmed to have COVID-19, 
NDAA will notify the local health department in accordance with applicable 
federal, state, and local laws and regulations including confidentiality 
requirements of the Americans with Disabilities Act and Family Educational 
Rights and Privacy Act. 

2. As with other communicable diseases, NDAA will notify staff and families of 
students if a lab-confirmed COVID-19 case is identified among students, 
teachers, or staff.  The confidentiality of the infected individual will be maintained. 

3. Any student or staff member who is lab-confirmed with COVID-19 or has 
symptoms of COVID-19 must remain home throughout the infection period as 
designated by the CDC.  They may only return to campus when the criteria for 
returning is met. 

4. The criteria for returning includes, but is not limited to, a letter of good health 
from a physician’s office. 

5. Areas used by the individuals with confirmed COVID-19 will be thoroughly 
disinfected before being used again. 

6. If the designated number of cases is reached within the school, NDAA will go to 
virtual learning for the CDC required quarantine period. 

  
Responses to Suspected Exposures to COVID-19   
 

1. Students, staff, and teachers who have had close contact, as defined by CDC, 
with someone who is lab-confirmed with COVID-19 should stay home for the 
maximum incubation period as stated by the CDC unless cleared by medical 
professional and/or a negative COVID -19 test. 

2. If an individual with symptoms is not evaluated by a medical professional or is not 
tested for COVID-19, the individual is assumed to have COVID-19 until cleared 
by a medical professional and/or a negative COVID -19 test. 
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Students Selecting to Attend Virtually 
 

1. Students who wish to attend classes virtually must complete an agreement form 
showing an election to do so by one week prior to the start of school. 

2. Students can select to attend virtually at the beginning of a quarter.  Once a 
student elects to attend virtually, he/she must finish the quarter virtually.  (For 
example, if electing to attend virtually for the first quarter, students may not 
change to face-to-face instruction until the second quarter.) 

3. Any change from virtual to in-person learning must be indicated in writing no later 
than 10 school days into the quarter. 

4. Parents of students attending virtually are responsible for providing and 
maintaining proper internet, scanning/uploading, and printing capabilities. 

5. To be considered in attendance, students must log in to view class virtually 
during each scheduled class time (synchronous learning).  They must be visually 
seen on the screen in uniform. 

 
Attendance/Enrollment 
  
As stated in the Texas Education Code, students must attend 90% of a course in order 
to receive credit for the course and be promoted to the next level.  This requirement will 
remain in effect during the 2020-21 school year, even for distance/virtual learning. 
 
COVID-19 Symptoms 
 
As outlined by the CDC, to evaluate whether an individual has symptoms consistent 
with COVID-19, consider the following questions: 
 
Have they recently begun experiencing any of the following symptoms? 
 

1. Feeling feverish or a measured temperature greater than or equal to 100.00 
degrees Fahrenheit 

2. Loss of taste or smell 
3. Cough 
4. Difficulty breathing 
5. Shortness of breath 
6. Headache 
7. Nausea and Vomiting 
8. Chills 
9. Sore throat 
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10. Shaking or exaggerated shivering 
11. Significant muscle pain or ache 
12. Diarrhea 

 
Screening questions should require only “yes” or “no” answers to overall questions. 


